
Organisation Name 
The Old Library 
 

Title of role  
Parent and Toddler Group Volunteer  
 

Purpose of role 
To ensure Parent and Toddler Group at The Old Library (Monday, 9.15-12.15) 
runs smoothly, parents are happy and children are entertained.  
 

Tasks 
Opening The Old Library for Parent and Toddler Group 
Locking up after it, if the need be (usually the Café will be running at that time, 
so no need to lock up) 
Preparing the room for the group: getting the mats, toys and crafts materials 
out 
Clearing up afterward 
Together with the Café Worker, preparing and serving drinks and toast for 
adults and children 
Coordinating activities for children 
Letting adults know about The Old Library’s groups, classes and forthcoming 
events 
  
Location 
The Old Library, Parkside Road, Cornholme, OL14 8QA 
 

Support and supervision 
Café Worker will be present on site and help with serving food and other 
matters provided they have got the time between cooking and serving the 
café customers. There is ongoing day-to-day support from Development and 
Community Worker. Finance Worker is there to help with finances. The 
Development and Community Worker will meet with you at least every 6 
weeks to discuss how things are going. 
 

Benefits of the role 
You will gain experience of carrying out tasks in a playgroup setting. You will 
be working as part of strong team of committed people. The Old Library’s 
Parent and Toddler group is popular, and the cafe is lively with constant 
visitors so you will have the chance to meet new people and to promote The 
Old Library as a community-owned building and help people to use The Old 
Library as their community centre.   
You will be offered the opportunity to attend any in house training that is 
relevant to your role.  After you have been with us for 2 months you will be 
able to request a reference should you need it.   
Travel expenses will be reimbursed. You will be able to have one free drink 
per a three-hour shift.   
 

Personal qualities and requirements 



For this role we are looking for someone who is capable of regular time 
commitment, as the Parent and Toddler Group is weekly, on Monday 
mornings, 9.15 am - 12.15 pm.  
Basic IT skills would be an advantage so that you are able to guide people to 
the computers.  
 
Because the organisation works with vulnerable young people we require 2 
referees and ask that you undertake a DBS check. 
 

Availability 
A commitment of at least one session per month for a three hours shift is 
sought 
 
Contact us 
If you want to find out more have a chat with The Old Library’s Staff and café 
volunteers when The Old Library is open,  
phone Oxana, part-time Development Worker, on 07442499952 and 
07906160721 and   
or email contactus@oldlibrary.org 
More information about The Old Library: http://oldlibrary.org 
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